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Leotek’s Agent Portal allows you to view the current status of your order and retrieve related information. If you need
information that is not available through the portal, please call our Customer Service Department at 408.380.1788.
For technical support, please e-mail customerservice@leotek.com.

1. System Login

Portal Link: https://agentportal.leotek.com
Enter your assigned Account ID and Password in the login screen to access the system.

Note: You can change your password in “My Account” tab once you log in to the system.

Recommended browser: Chrome.

LE@TEK

Welcome to Agent Portal

(LG TEL M English v
password: [

B Remember my Password

2. What Can | Do in the Portal?

The system allows you to track Commission and Order Status.

LITE-ON GROUP

My Account ~ Commission DOrderStatus

» Order Status

F oo
PO# From To Type: ® Open Orders O Shipped Orders O All Orders
Project Name

PO Number # Sales Order Project Name Customer CAT Mumber Order Quantity PO Data ESD Date Shippad QTY Shipped Tracking info.

KA FHEHE o KA M HAHHR 200000 KOO Acc=For AR screw/2-16UNC L=70 + 10| 041372012 12/20/2020 0 -
KA FHEHE o KA M HAHHR 200000 KOO AR1E-10M-MV-NW-2-D8-520-PCR-HES 10| 041372012 0

e M o Hpewe s M e 2 e BE-400 10| 041372012 12/20/2020 0

RS 61508 S e we a0 M0 e 0 EC3-12M-MNW-3CT-GY-T00-WL 48| 10V10/2018 0

RS 61508 S e we a0 M0 e 0 BC1-20F-MU-MN-2-GY-TO0-WL-FFA. 8| 10v23/2018 12/02/2018 0

Kxmmm Kurxx Mo Kommnxm Kxmxn Koxmmn Kxmxm ECT-18MZ-MV-NW-3-GY-T00-PCRT-CR-WL 4| 152018 1271712019 0

Kxmmm Kurxx Mo Kommnxm Kxmxn Koxmmn Kxmxm ECO-30M-M-NW-3-G¥-TO0-PCRT-WL 11| 102612018 12/18/2019 0

Kxmmm Kurxx 2 e Kommnxm Kxmxn Koxmmn Kxmxm ES1-24H-MV-CW-N-BK-350 5| 10282018 12/18/2019 0

KRXAK KRHXK Kt KRAERK KARHKK Foeanne XKoo E51-24H-MV-CW-W-BH-350-EM 3| 1ozar018 12/18/2018 0

I K e HHEHE FKHHHR PO K 0 EC3-10M-My-NW-2-GY-530-WL 1| 10/28/2018 01/05/2020 - 0 - T
4 *
Total Records < 108 Page[t |of4 = m [0V
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3. How to Check Order Status

3.1 Check Orders

Type: You can filter your orders by Open Orders, Shipped Orders or All Orders.
By default, you will see your current open orders on the main screen.

To view order status, select the type and click the Search Button.
To narrow the search, you can enter PO number, key word of project name, or a date range.

To sort the search result, you can click on any column header.

LE@ I EKe
LITE-ON GROUP
My Account ~ Commission OrderStatus
» Order Status
[[2 Search ][ 2 Exporcexcel ]
PO# [ | From | | To ) Opan Orders O Shippad Orders O All Orders
Project Name
PO Mumber * Sales Order Project Name Customer CAT Mumber Order Quantity PO Date ESD Date Shippad QTY Shipped Tracking info.
KAmEH K HHHR | HHHKE HEEHK KHHKA HHEHE K REHH Acc=For AR screw/8-16UNC L=T0 + 18| 0471372018 1273072020 - 0 -
Hrmmm KxEHx | HRH R Ko Kxxxx MK Kxxxx AR1S-10M-MV-NW-2-DB-530-PCR-HES 10| 04/1372018 - 0
Hopmmm KHHHE e KHEHK KHAHE HHHHH KM BS-400 18| 0413208 1272002020 - 0
Hrmmm Kxxxm HmmRm Hxmmm Kmxxx Hmmxm Kmmxx EC3-12M-MW-NW-3CT-GY-T00-WL 48 10/10:2018 - 0
HKoxsxm Kxxxm | Xxxxx HKsexx Kxxxx HKoxxxx Kxxxx (GC1-80F-MV-NW-2-GY-TO0-WL-FFA 8| 10/23/2018 12/02/2018 - 0
Hommx MHEnm HmmRm HHmam M Hommxm MAEHm ECT-18M2-MV-NW-3-GY-T00-PCRT-CR-WL 4| 10725/2018 121772018 - 0
KAmEr KXEHR R HEEEK KHHKA HHmEE K REHH ECB-30M-MV-NW-3-GY-TO0-PCRT-WL 11| 10726/2019 12/18/2019 - 0
Hrmmm Kxxxm KM KE Hxmmm Kmxxx Hmmxm Kmmxx ES1-24H-MV-CW-W-BI-350 5/ 10282019 12118/2018 - 0
20000 K AHANK Pl HHAANR KAHAAK A KRR ES1-24H-MLCWHALBI-250-EM 3| 107282010 1271872019 - 0
FHommm Mo Mo Hxmxm K Hommmm Mo EC3-10M-My-NW-2-GY-530-WL 1| 107282018 01/05/2020 - 0 - T
4 3
Total Records : 108 Page[t  |of4 = =[50 V]
3.2 Export Data
T h h It, click “E Excel” b
o export the search result, clic Xxport Excel™ button.
LITE-ON GROUP
My Account ~ Commission OrderStatus
» Order Status
== (=)
PO From | |0 Type: ® Open Orders O Shippad Orders O All Orders
Project Name
PO Mumber * Sales Order Project Mame Customer CAT Mumber Order Quantity PO Date ESD Date Shipped QTY Shipped Tracking info.
s wenene P00 ‘ Rl et 3 200000 00 M Acc=For AR screw/3-16UNC L=T0 + 19| 04132018 12302020 - 0 -
Koxmmx XXX | Ko Ko Xxxxx KXk Kxxxx AR18-10M-MV-NW-3-DB-530-PCR-HSS 18 041372018 - 0
HKoowx Kxxxx | Maoxxx Hoxxx KRR Hosexx Kxxxx BS-400 18| 041372018 12/20/2020 - ]
Krmmx KHHHRK Ko Hommnm Kxmxx Hxmxmm Kmmxx EC3-12M-MW-NW-3CT-GY-T00-WL 48| 107102018 - 0
e wenene M0 peenen Dot P00 Pneonse M GCA-B0F-MU-MN-2-GY-TOD-WL-FFA 8| 1V232018 12/02/2018 - 0
Homra KHExx Ko Hommrx KHmnm M MM ECT-18M2-MV-NW-3-GY-T00-PCRT-CR-WL 4| 1252018 12172018 - 0
KAEHH KKHKK RS HEEHK KHEHR HEEEK KHEKR ECB-20M-MV-NW-3-GY-TO0-PCRT-WL 11| V262018 12182018 - 0
Krmmx KHHHX KR Hommnm Kxmxx Hxmxmm Kmmxx ES1-24H-MV-CW-W-BI-350 5| 1v2s/2018 12182019 - o
XA K AKX HKxexxx KRHHH KKHKK Hoe0e X ES1-24H-MV-CW-W-BK-350-EM 3| 1ovzerzote 12/18/2018 - o
oo Mo Mo o KA Moo Mo EC3-10M-My-NW-2-GY-530-WL 1| 1v2E2018 01/08/2020 - 0 - T
4 3
Total Records : 108 Page[t  |of4 = =[50 7]

Leotek Agent Portal User Guide 12-11-2019. Rev. 2 Page 2 of 3



4. How to Check Commission

4.1 Check Commission
Click Commission tab, then click Search button.

To narrow the search, you can enter PO number, Billing number or date range.

To sort, you can click on any column header.

LITE-ON GROUP
My Account ~ Commission OrderStatus
—
» Order Statu:
| 5 Search |[ A Exportencel |
Fo# [ | From [ 7o Type: ® Open Orders O Shipped Orders O All Orders
Project Name:

PO Mumbar Sales Ordar Project Mame Customar CAT Mumber Ordar Quantity PO Date ESD Date Shippad QTY Shippad Tracking info.
KAEKE KEHEK | KHHHK KAEKK KEHEK Ko KRN Acc=For AR screwd/E-16UNC L=T0 + 18| 0411372018 1273072020 - 0 -
Moo Koexxx | KK oo Ko Hosemenea Mo AR18-10M-M-NW-3-DB-530-PCR-HES 18 04132018 - 0
KA MEHHH Ko xx KA MEHHH P Mo BS-400 18| 04/12/2012 1272002020 - 0
Hxmxx Kxxxx HExHE Hxmxx Kxxxx Hommmm Kommxx EC3-12M-MV-NW- -SY-TO0-WL 48| 10/10:2019 - 0
KAEKE KEHEK KHHHK KAEKE KEHEK Koy KmExx GC1-B0F-MV-NW-2-GY-T00-WL-FFA 8| 1232018 1202i20e - 0
Hoxexx Kxxxx Hrx K Hoxexx Kxxxx Hooaene Foexxx ECT-1BMZ-MV-MNW-3-GY-T00-F CRANL 4| V252019 1217201e - 0
Hrxmm KExxx Kxxxx Hrxmm KExxx Hommptm Hmmnm ECB-30M-MV-NW-3-G-TO0-PCR7-WL 1| 1252018 1zie201e - 0
FMM AN M X FMM AN F P ES1-24H-MV-CW-W-BK-350 5| 10M2a2018 12ne2me - 0
00K KANAAK et 00K KANAAK F00000 KR ES1-24H-MW-CWANCBIC-250-EM 3| 10282010 121g20me - 0
Hoesearn K Mt Hoesesrn K Hoxtarere Kaexsene EC3-10M-MV-NW-2-GY-530-WL 1| 100282018 01/05/2020 - 0 - M
4 »

Total Records : 105 Page[t |of4 = mi[a0 7]
4.2 How to Export Data
f f i
Refer to 3.2 for exporting data.
5. How to Change Your Password
Click My A t tab and th lect Change Password to set d
IC Yy Account tab an en selecC W O set your new password.
LITE-ON GROUP
My Account -~ Commission OrderStatus
» Change P: d :
me| !TO‘ Type: ® Open Orders © Shipped Orders © All Orders
> Sign Out

PO Number * Sales Order Project Name Customer CAT Number Order Quantity| PO Date ESD Date Shipped QTY Shipped  Tracking info.
e KR WK e KO et KRR Acc=For AR screw23-18UNG L=T0 + 18| oan3z018 12/20/2020 0 - e
XXX KHXXX Xxxxx XKxxXX KXHXX XKxxxX KXXXX AR18-10M-MV-NW-3-D8-530-PCR-HSS 19| 04/1312018 0 -
XHHH KHHKK K AHHHH K HHHK M HHH KKK BS-400 19| 04/13/2018 12/20/2020 0 -
Kooz Krxxx KR K KHHHH K HHH K KM HHH K HHH K EC3-12M-MV-NW-3CT-GY-T00-WL 48| 107102018 1] -
HKoxxxx Xxxxx X xxxx Kxxxx KXXXX Kxxxx KXxxX GC1-B0F-MV-NW-2-GY-T00-WL-FFA 8| 102232010 12/02/2018 2 &
HKHXHH KHHHK K XX Kxxxx KKXHK Kxxxx KXXHK ECT-18M2-MV-NW-3-GY-T00-PCR7-CR-WL 4| 102572010 12/17/72019 0 -
Xxxxx KXXXX KHH KX Kxxxx KXXXX KxxxX KXKXX ECO-20M-MV-NW-2-GY-700-PCRT7-WL 1| 10252018 121872012 o -

K00 XXXXX | M xexexx HKoexxx Xxxxx | XK K XK E51-24H-MV-CW-W-BK-350 5| 10282010 12/18/2018 0 -

HKxxxx Kxxxx KXHKX HKoxexxx Xxxxx HKoxexxx Xxxxx ES1-24H-MV-CVW-W-BK-350-EM 3| 10282010 12/1872010 0 -

Ko xHAN KXHXK KK XK KAXHHK KHKHK KHHHH KHAKHK EC3-10M-MV-NW-2-GY-530-WL 1 100282010 01/06/2020 - [1] - ¥
4 »
[Total Records : 108 Page[i |ofd4 = wi[30 7]
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